
Senate Reimbursement Bill Checklist (for constituents) 
• Prices of airfare/mileage, hotel/airbnb, registration, and council appropriation (if 

applicable). 
• List of attendees 
• Name of conference/competition 
• Dates of conference/competition 
• Submission of completed Disclaimer Form 
• Completed service hours logged into Crimson Connection 
• Submission of Advisor Letter 
• Submission of Proof of Attendance 
• Submission of Proof of Registration 
• Submission of Financial Procedures Workshop Contract 
• Submission of receipts (after bill is passed and signed) 


