[bookmark: _GoBack]The Senate process for funding student organizations is long and complicated so here is a quick outline on what to expect when coming to ASNMSU for funding. 

Step One: Contact a Senator. 
Contact information for the senators can be found in the ASNMSU Office or here online. 
Let them know what you are requesting funding for so they can check on whether or not Senate can fund for that. No two bills are the same so it’s important to explain it as clearly as possible so your senators can check whether it’s legal to fund your request. 
Step Two: Writing the Bill. 
Once your Senator has made sure your organization can receive funding you’ll give them the cost information of your request and they’ll write the bill. 
Step Three: Committees.
The week after your bill is introduced it will go through committees to make sure it meets Senate requirements. 
Communication is key this week. 
Talk with your Senators to make sure they are up to date on their end and so you turn in the necessary paperwork. If there is paperwork missing that will delay your bill another two weeks.
Step Four: Senate.
The week after committees your bill will go before Senate to be voted upon. Then Senate votes on it and it passes, but the journey isn’t over yet.
Step Five: Final Approval and Reimbursement.
Once bills have passed they are presented to the President of ASNMSU and they are signed, but the President has up to two weeks to do so. Once they are signed you can finally go to the ASNMSU Comptroller to receive your reimbursement. 
But wait, there’s still a little while left. 
The reimbursement process takes some time as well but once it is cleared by ASNMSU and mystical processes in Hadley Hall, your organization can be reimbursed. 
----------
As you can see, the reimbursement process is a long one. If everything goes well with no setbacks, it takes six weeks for a reimbursement to be fully processed. Patience is key but communication with your senators will make the process easier and quicker!


